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(The particulars of its organization, functions and duties)

* Educational institution conducting courses of Arts, Science, Commerce & M.C.V.C.
faculties for H.S.C., Under graduate and Post graduate students.Working for all round
development of the students, making them self reliant and good citizen.
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(The powers and duties of officers and employees)

* Annexure 1

3. Ao afermed qeemaTd) ST srrolel HRIqeedt @ 9o afda

{The procedure followed in the decision making process including channels of
supervision and accountability)

* Decision taken by Principal, Vice Principal, Committees, Registrar or Management
depending upon the nature of work and accountabilities are assigned to the concerned
individuals or committees.
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(The set by it for the discharge of its functions)

* Norms set depending upon the nature of work.
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{The rules regulations,manuals and records held by it or under its control or used by its
employees for discharging its functions.)

* For most of the work guide lines available in Secondary School Code, Standard Code,
University compendium and other GRs / Circulars . For other works guide lines are set by
the decision making bodies/committees.
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(Statement of the categories of documents that are held by it or under its control.)

* Statements of the categories of documents :-

Administrative — Appointments/approval files, Service books, Attendance muster, Salary
register, Leave records, Confidential reports, Accounts register, Enrolment of the
students, Fee register, Certificate books, students concessions, Purchase register,
Freeship/Scholarship register, GR/Circulars files, Dead stock register, Dispatch register
ete.

Academic — Students attendance records, Examination files, Progress report, Examination

duties, Extracurricular, Library book records etc.
Co-Curricular/Activities — Records of various co-curricular/extracurricular activities,

Records of sports activities, Awards, Trophies etc.
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(The particulars of any arrangement that exists for consultation with or representation by
the members of the public in relation to the formulation of its policy or implementation

thercof)

* There exist P.T.A. wherein parents are called to know about the progress of their ward.
Their views/suggestions are taken into consideration for the betterment of the students.
Alumini association is also there which meet the college, hold discussions with the
Principal and Management and give suggestions for the betterment of the college and

students.
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(A statements of the boards, councils, committees and other bodies consisting of two or
more persons constituted as its parts are for the purpose of its advise and as to whether
meetings of those boards, councils, committees and other bodies are open to the public or
the minutes or such meetings are accessible for public.)

* School Commiittee and Local Managing Committee exist as per the rules to advise the
college and the Management.
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(A directory of its officers and employees)

* A directory of its officers and employees is being maintained wherein address, phones
of an individual is kept.
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( The monthly remuneration received by each of its officers and employees, including the
system of compensation as provided in its regulations.)

* Remuneration / pay given as per Govt. rule.
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(The budget allocated to each of its agency, indicating the particulars of all plans,
proposed expenditures and reports on disbursements made.)

* As per decisions taken by the Local Managing Committee which is a statutory body
and also as per guidelines set by the University.
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( The manner of execution of subsidy programmes, including the Amounts allocated and
the details of beneficiaries of such programmes.)

* There is no any specific subsidy programmes. Some times keeping in view the socio
economic conditions, the students arc exempted from the fees. The inmates from
orphanage are given free education.
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( Particulars of recipients of concession, permits or authorization grated by it.)

* Concession granted as per Govt. rules.
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(Details in respect of the information, available to or held by it, reduced in an electronic
form.)

* Some records are maintained manually and some are computerized. College has its
own website namely www.md college.in
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